UJ*QW,, A Parent’s Cheat Sheet

-

01) Home Page

02 ) Daily Information

03 ) Toileting Glossary

04 ) Records & Reports

05 ) Create Your Own Post

06 ) Change your Details / Documents & Policies

07 ) Sign the Complying Written
Arrangement (CWA) Form

08 ) Sign Direct Debit Request (DDR) Form

09 | Statements & Invoices
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Home Page 01

Once you have logged in you will automatically be on the home page.

daily All Posts e filter your posts
information e by room
invoices e by popularity
reports UV Alert: Sun protection 10:20am to 1:20pm, UV

records Index predicted to reach 3 [Moderate]

forms

documents a Francesco Lopez

Just now

Omar is very excited to go to school today

C o

e settings
e change details
e change password

e home page

e calendar e notifications
create post

casual bookings
handover form
mark child not attending
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Change Your Details

Reset your pin, password and update your details here

Settings

Francesco Lopez
francesco@owna.com.au

Manage My Details

Reset Password

Reset PIN

Update your details

Reset Password

Contact Info

Reset Pin l
Ctaff Prafile

Documents & Policies

Access fact sheets, forms and Centre information

LHE T ISU TH0USANU Udys
Centre 7 el
2022 Re-Enrolment

Documents & Policies
Helpful Websites

View QIP

Our Facebook Page

Scroll to the bottom
under ‘Centre’.

#HELOWNA
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Sign the Complying Written 07
Arrangement (CWA) Form

(Please check with your Centre if this feature is available)

Sunnyside

Family/Account
3- Omar Lopez
Y 1yr8mths

Qtatementce/lnvniroc

Omar Lopez

} @@ Aug 29,2019

Sun protection 10:20am to 1:20pm, UV In

Select “Sign CWA”

indicated above and in accordance with other
information the Service has made available to
me (such as Enrolment Form, Fee Schedule,
Centre Policy Handbook and Family Handbook)
which are subject to change over time based on
advice from the Provider.

Regular Booking

Session of Care:

Before School Care (BSC)
Fee Per Session: $10.67

Dayss MTWTH F

Alternating Week: MTW TH F

After School Care (ASC)
Fee Per Session: $32.00
Days: MTW TH F
Alternating Week: F

Signature*

Date: May 17, 2021

Read, scroll through the CWA

and sign the signature box.

#HELOWNA
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Sign Direct Debit Request (DDR) Form

(Please check with your Centre if this feature is available)

Sunnyside

Family/Account

3 Omar Lopez n, UV

v 1yr8 mths

Statements/Invoices f\! a
S Subsidy Calculator ‘es

Statements/Invoices

Current Bond Balance: $450.00 (' DDR Form

Latest Invoice

Click DDR form button

Amount: $177.00

Ref: Testing create invoices with tags
£ Apr 20, 2021

Invoice

Statements/Invoices

DDR Authority

Selec\ ), ‘eferred Method*
QO Cred |\ ‘ard/Debit Card
method of payment QO Direc / sebit from Bank Account

V- .gnature*
b3

Select your preferred

Name on Card*

Card Number* Fill in the form,
mE sign and submit.

Expiry Date*
MM

YY

Security Code*
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Statements & Invoices 09

(Please check with your Centre if this feature is available)

Sunnyside

Family/Account v

} Omar Lopez n UV

V¥ 1yr8mths
% a

Statements/Invoices

Statements/Invoices

Current Bond Balance: $450.00 (¢ DDR Form

Latest Invoice

Amount: $177.00 View your

Ref: Testing create invoices with tags ) N

B2 Apr 20, 2021 latest invoice.

Invoice

Last 30 days View your statements

from the last 30 days
or up to 12 months.

Transaction Description (Charge/Credit)

£ Apr 19, 2021 $51,664.94
OPENING BALANCE

e O Print your statements
P— 1B and invoices whenever
Testing create invoices with tags & you see thlS icon.
$51,84184 DR
9 Apr 25, 2021 $210.00
Attendances for Week - Apr 19 to Apr 25
(Mackenzie Trac). Sessions: 8
$52,15184 DR

Fees/Costs: $53,553.94 Scrou tO the bOttom

CCS Paid: $0.00 | - 4 to make a one off payment.
Paid: $0.00 | Balance: $53,553.94

Make one off Payment ‘
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